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Equal Opportunities Policy with special reference to volunteers
Statement of Policy 

OxHoP is committed to eliminating discrimination and promoting good relations and equal opportunities. In its employment of staff, use of volunteers and the provision of services, OxHoP will seek to involve and assist people from all groups in the community within which we work.

The aim of the policy is to ensure no one who is, or who is applying to be an employee, trustee, volunteer, or client is discriminated against either directly or indirectly on the grounds of race, colour, ethnic or national origin, religious belief, political opinion or affiliation, sex, marital status, creed, sexual orientation, gender reassignment, age or disability.

Breaches of the policy may lead to a volunteer being asked to leave the project.

We will ensure that the policy is widely circulated, and is part of the induction process. We will do our utmost to maintain a neutral working environment in which nobody feels under threat or intimidated. We will seek to identify the needs of under-represented, vulnerable and disadvantaged groups in our area of operation by establishing close relations with these groups, and actively assist such individuals and groups

Role descriptions will be drawn up to ensure that they are in line with our equal opportunities policy, and that the selection criteria are fully justifiable.  The requirements of the role will be reflected accurately in any personnel specifications. 

Recruitment and Selection of Volunteers

The recruitment and selection process is crucially important to any equal opportunities policy.  Through staff training, we will try to ensure that employees making volunteer selection and recruitment decisions will not discriminate, whether consciously or unconsciously, in making these decisions. 

We will seek to recruit volunteers from under-represented, vulnerable or disadvantaged groups whenever possible. We will adopt a consistent, non-discriminatory approach to the advertising of vacancies, using appropriate and inclusive language, and we will not confine our recruitment to areas or media sources which provide only, or mainly, applicants of a particular group.

All applicants who apply to be a volunteer with us will receive fair treatment and will be considered solely on their ability to fulfill the volunteer role

All employees involved in the recruitment process will periodically review their selection criteria to ensure that they are related to the job requirements and do not unlawfully discriminate. Interview questions will be related to the requirements of the job and will not be of a discriminatory nature.

We will take steps to ensure selection decisions are never influenced by any perceived prejudices or bias of other staff.

Recruitment of Ex-offenders

Volunteers with client contact are subject to an enhanced criminal record disclosure, in recognition of the vulnerable client group with which we work.  

As an organisation using the Criminal Records Bureau (CRB) to assist in assessing applicants suitability for positions of trust, the organisation complies fully with the CRB/SCRO Code of Practice (a copy of which is available on request) and undertakes to treat all applicants fairly. OxHoP will not discriminate unfairly against any subject of a disclosure on the basis of a conviction or other information revealed. 

We actively promote equality of opportunity for all and we select all volunteers on the basis of their talent, skills, qualifications and experience. We welcome applications from a wide range of candidates, including those with criminal records.

We will:

· Only use disclosure information for the specific purpose for which it was requested and for which the applicant’s full consent has been given

· Encourage all applicants called for interview to provide details of their criminal record at an early stage in the application process.

· Unless the nature of the role allows the organisation to ask questions about a candidate’s entire criminal record, we only ask about “unspent” convictions as defined in the Rehabilitation of Offenders Act 1974.

· Ensure that all those in the organisation who are involved in the recruitment process have been suitably trained to identify and assess the relevance and circumstances of offences, and that they have received appropriate guidance and training in the relevant legislation.

· At interview, or in a separate discussion, we will ensure that an open and measured discussion takes place on the subject of any offences or other matter that may be relevant to the position. Failure to reveal information that is relevant to the position sought could lead to a volunteer being asked to leave the project.
· Undertake to discuss any matter revealed in a disclosure with the person seeking the position before taking a final decision about their involvement in the project

· Provide on request full information on the use, handling, storage, retention and disposal of disclosure information

Having a criminal record will not necessarily bar an applicant from becoming a volunteer. This will depend on the nature of the position and the circumstances and background of the offences.
Monitoring

We will maintain and review the records of all volunteers in order to monitor the progress of this policy.

The results of any monitoring procedure will be reviewed at regular intervals to assess the effectiveness of the implementation of this policy.  Consideration will be given, if necessary, to adjusting this policy to afford greater equality of opportunities to all volunteers
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